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Company Overview
Includes space for:
Welcome
Vision, Mission, Values, Purpose
Facilities and Locations

Employment
Employment Categories
Hiring Process
References
Background Checks
Performance Management
Progressive Discipline
Causes for Immediate Termination for Just Cause
Employee Records
Probationary Period
End of Employment
Outside Employment and Business Activities

Payroll
Salary Administration
Online Time & Attendance
Payroll Deductions
Overtime

Benefits
Health & Insurance Coverage
Vacation
Sick Leave
Statutory/Public Holidays
Pregnancy & Parental Leaves
Bereavement Leave
Unpaid Leaves of Absence
Family Responsibility Leave
Compassionate Care Leave
Court Appearance/Jury Duty
Reservists' Leave

Code of Ethics and Business Conduct
Business Conduct
Reporting Wrongful Conduct
Non-Retaliation
Conflict of Interest
Confidentiality and Non-Disclosure
Hours of Operation
Attendance & Punctuality
Internet
Privacy of Information
Personal Relationships between Staff
Personal Appearance & Presentation

Human Rights
Valuing Diversity
Duty to Accommodate
Respectful Workplace: Anti-Discrimination, Bullying & Harassment
Occupational Health & Safety
Education and Training
Inspections
Investigating and Reporting Accidents
Alcohol
Drug and Substance Use
Smoking
Acknowledgement and Agreement
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